CITI Faculty/Student/Staff Registration Guide
NOTE: No grant funds can be spent until Responsible Conduct of Research Training is Completed!

Sign on to the main CITI page: www.citiprogram.org/

On the home page, click on “Register” beside the Log In option
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Start typing West Virginia in the Search for Organization box, then select West Virginia STATE University
from the drop down menu. Be sure to select WVSU. Then click on Continue to Step 2:
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LOG IN THROUGH MY INSTITUTION REGISTER

o Due to maintenance, the CITI Program website will be unavailable on Friday, May 12th from 11:00 p.m. to
2:00 a.m. U.5. Eastern Time (8:00 p.m. to 11:00 p.m. U.5. Pacific). We apologize for the inconvenience.

CITl - Learne
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*fou must make a selection below.

Select Your Organization Affiliation

Search for organization: Enter full or partial name &'

'West Virginia State University

Can'’t find your institution? It may use Single Sign On. Check here.

To find your organization, enter its name in the box above, then pick from the list of choices provided. If the selection is

correct, click the "Continue to Step 2" button immediately below. To clear your selection and try again, click the "Search
Again” button.

Bl | AGREE to the Terms of Service for accessing CITl Program materials.

Continue To Step 2

Independent Learner Registration

Use this option if you are paying for your courses. Click the button "Continue &s Independent Learner” to affiliate as an
Independent Learner. This option is for persons not affiliated with a CITI Programn subscriber organization, or who require

content that their organization does not provide. Fees apply. Credit card payment with American Express, Discover,
MasterCard or Visa is required. Checks are not accepted.

11 AGREE to the Terms of Service for accessing CITl Program materials.

[ have confirmed that the course(s) that | will purchase as an Independent Learner are not available from an
organizational subscriber to CITI Program with which | am affiliated. Note: CITI Program does not issue refunds for
courses if you later determine that your organization provides access.

Continue As Independent Learner (Fees Apply)




Enter your first and last names, and your official WVSU campus e-mail address. Enter an alternate-email
address that you will have access to/control over for the foreseeable future. Then click Continue to Step

. GCITI .
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LOGIN LOG IN THROUGH MY INSTITUTION REGISTER

o Due to maintenance, the CITI Program website will be unavailable on Friday, May 12th from 11:00 p.m. to
2:00 a.m. U.5. Eastern Time (8:00 p.m. to 11:00 p.m. U.5. Pacific). We apologize for the inconvenience.

CITI - Learner Registration - West Virginia State University

seps: 13 4556 7

Personal Information
* indicates a required field.

* First Name * Last Name

* Email Address *Verify email address

We urge you to provide a second email address, if you have one, in case messages are blocked or you lose the ability to

access the first one. If you forget your username or password, you can recover that information using either email
address.

Secondary email address Verify secondary email address

Continue To Step 3

Need Help? Support Center

Enter a User Name, Password, and select your Security Question and Answer; then click Continue to
Step 4. Remember to write that information down:
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¥ PROGRAM

LOG IN LOG IN THROUGH MY INSTITUTION REGISTER

o Due to maintenance, the CITI Program website will be unavailable on Friday, May 12th from 11:00 p.m. to
2:00 a.m. U.5. Eastern Time (8:00 p.m. te 11:00 p.m. U.5. Pacific). We apologize for the inconvenience.

CITI - Learner istration - West Virginia State University

Seps 1 2[4 5 6 7

Create your Username and Password

* indicates a reguired figkd.

Your username should consist of 4 to 50 characters. Your username is not case sensitive; "A12834CD" is the same as
"a12b34cd”. Once created, your usermname will be part of the completion repart.

* User Name

Your password should consist of 8 to 50 characters. Your password |5 case sensitive; "A12B34CD" is not the same as
"al2b34cd”.

* Password *Verify Password

Flease choose a security question and provide an answer that you will remember. NOTE: If you forget your login
information, you will have to provide this answer to the security question in order to access your account.

* Security Question

* Security Answer

Continue To 5tep 4




In this section you will choose your Country of Residence. Then Continue to Step 5.
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LOG IN LOG IN THROUGH MY INSTITUTION REGISTER

o Due to maintenance, the CIT| Program website will be unavailable on Friday, May 12th from 11:00 p.m.

to
2:00 a.m. U.5. Eastern Time (8:00 p.m. to 11:00 p.m. U.5. Pacific). We apologize for the inconvenience.

CITl - Learner Registration - West Virginia State University

seeps: 1 2 35 6 7

*indicates a required feld.

* Country of Residence

Search for country: Enter full or partial name (2.g., "United States”) OR your country’s two or three character
abbreviation (e.g., "US", "USA"), then pick from the list of choices provided.

Continue To Step5

Meed Help? Support Center

Answer the questions regarding CEU credit for CITI Program Courses. Then Continue to Step 6:



CITl - Learner Registration - West Yirginia State University

sepss 1 2 3 46 7
*indicates 2 required fielo.

* Are you interested in the oprion of receiving Continuing Education Unit {CEU) credit for completed CITI
Program courses?

CITl is pleased to offer CE credits and units for purchase to learners qualifying for CE eligibility while concurrently meeting
their institutions training requirements.

CE credits/units for physicians, psychologists, nurses, social workers and other professions allowed to use AMA PRA
Category 1 credits for re-certification are available for many CITl courses - with that availability indicated on course and
module listings. Please register your interest for CE credits below by checking the "YES" or "NO” dots, and, when
applicable, oypes of credits you wish to earn at bottom of page. Please read texts entered for each option carefulhy.

Yes

Ar the start of your course, you will be prompted to click on a "CE Information™ page link located at the top of your
grade book and w VIEW and ACKNOWLEDGE accreditation and credit designation statements, learming objectives,
faculty disclosures, types, number and costs of credits available for your course.

Oves

Mo

The CE functionality will not be activated for your course. Credits and units will therefore not be available to you for
purchase after you start your course. You can change your preference to "YES" before such time however by clicking
on the "CE Credit 5tatus" tab located at the top of your grade book page.

Mo

If you picked "YES", please check below the one type of credit you would like to earn

) WDs, DOs, PAs - AMA PRA Category 1 Credits Th

O Psychologists - APA Credits

O Nurses - ANCC CNE

) Other Participants - Certificates of Participation

) social Workers - Florida Board of Clinical Social Work, Marrigge & Family Therapy and Mental Health Counseling

* Can CITI Prograrn contact you at a later date regarding participation in research surveys? &

O Yes
2 Mo
) Mot sure. Ask me later

Continue To Step 6



In this section please answer the questions requested by West Virginia State University. Then continue
to Step 7:

wenance, the CITl Program website will be unavailable on Friday, May 12th
& (8200 pum to 11:00 pum. US. Pacili
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Please provide the lollowing infarmation requested by West Virginia SLace Unisersicy
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Language Preference

# Instiucional Email Addross

Gender

g

Highest Degree
Emplayee Humber

* Department

* Role In Rescarch

Address Field 1
Address Fleld 2
Address Fleld 3
Oy

Stabe

Zip/Postal Code
Country

Fhane

Cantinue Ta Step 7

keed Help? Suppart Cenber



This is the “Select Curriculum” page. The selections you make on this page will determine the modules
that you take. Then Continue to Complete Registration:

GCITI o

PROGRAM

LG 1M LOG IM THROWGH BIY NS

TUTIOM REGISTER

ﬂ Due to maintenance, the CITI Prograrm websice will be unavailable on Friday, May 12th from 11:00 pom. o
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Selact Cwrriculum

= indicabes a regquinsd ki,

¥iou will be provided a series of enrollment questors. Your responses will dotermine the curriouiums for the courses you
are going o take. Please read che questians cancfully. Please read the responses carcfully to make che best choior.

Oick here po nevwiew the West Virginia Szate Undecrsity Insinactions page.

Queestion 1

Human Subjects Ressarch

Flease chaose one lcarner group below based on yowr rode and the nyoe of human subjects actvities you will conduct
o will be enrodled 0 the Basic Course for that group

Clhacsuriss v arewan
O Research Invest gators: CThoose this group o satisfy OT1 raining requirements for beestigasors and staff mewolved

primarily In Biomedical reseanchwich human subjecrs.

O social B Behavioral Research Invesoganars: Choase this group ta satisfy O bralning require ments Sor vestigatms
and staff irrecheed primarily in Soclal ard Behavioral rescarch with human subjeces.

O IRE Members B Administrators - This Basic Course is appropriate for IRE or Ethics Committee members.
O spudents conducHng no more than minimal rsk research
2 Research with data oo laboratory specimens. ONILY: Mo direct concact with human subjeces.

Q! Mot at this tme

* Question 2

Conflicts of Interest course
Would o ke o cake ohie Condlions of Inberest course?

Chucourass orHe drriwes
O ves
O ra

Dsegion 3

Responsible Conduct of Ressarch

Seloct the group appropriate soyour ressearch aceities. You will be enrolled in the Boesic Course.
Chcurss all tht apply

O Becponsibic Conduct of Resparch for S ministrator

Dmnnﬂ:ltln Conduct of Research for Ergineors

O Blomedical Resporsible Conduct of Reseanch
[0 secial and Behavioral Respansible Canduct of Research
O priy=ical Science Responsible Conduct of Besearch

[ rsumaricies Responsible Conduct of Research



Question 4

Lab Animal Course

Do you conduct o supersse studies that use labaratory animalks?
= If ¥ES, then you must complese complene the Basic course and the appropriace speces-specfic modules.

= If you are an WOAC member or BCLUAC administrator, you should complete the "Essentials for IOUC Members™
course.

< Choose the appropriate spedes-spedfic cowrses acconding oo your work and Interesss.

Checursn all that apphy
O The "Warking with the ICUC Cowrse” is required |f you plan to use laborabony animals in your work ar plan o
supereise such waork

O ¥ yow are an WOUC member or an LACUE coordinatoniad ministrabar, you are reguined o complete the “Essentials for
IACUC Fombers™ Course now.

Far all personnel, choose the approgriate spedes-specdic cowrses below depending on your wark o Interests.
O 1 am irvmbved in studies that hawe the patential to cawse “more than momentany pain and distress® inmice o ras.
O v wark with frogs, taads or other amphibians.

O § wearic waich mice

O v weairic weich rats.

Oy weairi wich hamsters.

O wark wich geriks.

O wark wich guinea pigs.

O 1 weairic wich rabbics.

O weariong With Animals In Biomedical Research - Refresher Course

|:|Asr.'p|:lc Surgoay

O antibody Produsction

O working Wih Swine In Research Settings

* Question 5

Flease make your selection below to recetee the courses in the BlosafenwBiosoourity Course.

Lhecarast 4 Hr an e

O ireroducticon 1o Biesafery

O Basic Biosafery Training

O Binsafery Resraining

O animal Blosafeny

2 Shipning and Transport of Regulabed Biological Materials
2 Q5HA Bisodborne Pathogens

D select Agents, Bioseourncy and Bloterrorism

0 Emergency and Incident Aespanse to Biochazard Spils and Releases
O Human Gene Transfer Trials

O MIH Recombinans DA (rOfA) Guidelines

0 QISHA Personal Protective Equipment Training

O irstitutional Biesafiery Commiztes Member

2 Biasafery Compileze Training

O Dl Use Resparch of Concenn (DURC)

O Mat at this ome.

Question &

Good Clinical Practice [GCP)
Fiease make the appropriaie selection if you are required to complete the Good Clinical Practios (G0F) course.

0 GCP for Ciinical Trisls with Investigational Dnugs and Bicdegies (ICH Farus)
O paat at chis tme.

mglcte tration



Click “Finalize Registration.”
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~ PROGRAM

LOGIN LOG IN THROUGH MY INSTITUTION REGISTER

0 Due to maintenance, the CITI Program website will be unavailable on Friday, May 12th from 11:00 p.m. to
2:00 a.m. U.S. Eastern Time (8:00 p.m. to 11:00 p.m. U.S. Pacific). We apologize for the inconvenience.

CITI - Learner Registration

Welcome to the CITI Program. Your registration with West Virginia State University is complete.

Finalize Registration _

MNeed Help? Support Center

Registration is then complete!
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Search Si rt Centt
B8 T | conavorsie matcstona eaniog e

X PROGRAM
Main Menu | My Profiles = My CEUs = My Reports = Support

o Due to maintenance, the CITI Program website will be unavailable on Friday, May 12th from 11:00 p.m. to 2:00 a.m. U.S.
Eastern Time (8:00 p.m. to 11:00 p.m. U.S. Pacific). We apologize for the inconvenience.

Main Menu
o Your registration has been completed successfully.

~ West Virginia State University Courses

& Course & Status & Completion Record & Survey
Aseptic surgery Not Started Mot Earned
Conflicts of Interest Mot Started Mot Earned
Responsible Conduct of Research Not Started Not Earned

— My Learner Tools for West Virginia State University
@ Add a Course
& Remove a Course
@ View Previously Completed Coursework
@ Update Institution Profile
@ View Instructions page
& Remove Affiliation

+ Click here to affiliate with another institution

+ Affiliate as an Independent Learner



