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Job Title:
McDowell County, Alternative Agriculture Extension Associate
Department:
CARD

Reports To:
Melissa Stewart

FLSA Status:
Exempt

Job Summary

The Extension Associate, Community and Agriculture Resource Development (CARD) Program area is a professional educator who is responsible for the delivery of alternative agriculture based programming efforts in McDowell County. The Extension Associate will work collaboratively with a team of Extension and Research professionals, as well as program volunteers on educational outreach efforts and community based projects targeting Veteran, Minority, and local farmers and residents. Primary duties include support of educational outreach programs in the areas of alternative and adaptive agriculture production. The Extension Associate must maintain professional competence through study, participation in professional activities and the application of knowledge and skills on the job. Additionally, Extension Associates are expected to always adhere to high ethical and professional standards. This is a one year grant funded position.

Working with the CARD Program area, the Extension Associate will provide educational workshops and presentations on topics such as crop scheduling, raised bed gardening, season extension, high tunnel production, hydroponic and aeroponic production, composting, and rain water harvesting, among others, to participants in the program. These offerings are designed to reach individuals from diverse backgrounds with the goal of increasing their knowledge of production agriculture techniques, to develop a more sustainable lifestyle, and to move toward a possible career as a production grower to help feed the demand for locally grown produce. As an Extension employee, the Associate must be willing to continue professional development and remain current with agriculturally based research and its application to programming. The incumbent is expected to perform other tasks that may be assigned by supervisor(s) and work cooperatively with stakeholders and other Extension faculty at the county, regional, and state level.

Essential Duties and Responsibilities include the following. Other duties may be assigned.

Educational Program Development/Delivery

Technical Assistance

Program Administration

Other Duties as Required

Essential Duties and Responsibilities include the following:

Educational Program Development/Delivery 75%

· Work with the Community and Agriculture Resource Development (CARD) program area to develop program delivery methods and content
· Deliver innovative and educational programs and workshops to veteran and minority farmers in central and southern WV
· Purchasing of supplies and materials for workshop efforts
· Create accurate reports from the CARD Program office for supervisor and administrators of WVSU and the Institute
Technical Assistance 10%

· Provide field expertise to program participants and partners

· Submit articles or other information to internal and external publications

· Participate in community events

· Assist in maintaining demonstration areas developed by WVSU Extension Service

Administration 10%

· Devise sustainability efforts for future program funding

· Develop program based relationships with additional partners and collaborations toward program sustainability

· Position may recruit, train, manage, recognize, and retain various program volunteers

· Maintain accurate records on screening, job descriptions, placements, and evaluations of volunteers

Other duties as Assigned 5%

· Conduct activities to foster a positive public image of West Virginia State University Extension and West Virginia State University, an 1890 Land-Grant Institution
· Represent West Virginia State University Extension with appropriate individuals, agencies, and organizations on a state, regional. National, and international basis

· Work collaboratively with other Extension Agents and staff to create and deliver interdisciplinary program. This includes program with West Virginia University Extension Service and other university partners as well as external agency and organizational partners

· Create presentations that highlight CARD Program area work at WVSU and with delivery at conferences 

· Other duties may be assigned

Supervisory Responsibilities

Responsibilities of the position may include recruiting community volunteers. Planning, assigning, and directing work; appraising performance; rewarding and disciplining volunteers; and addressing complaints.

Qualifications

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Experience in teaching horticulture based topics is desired in conjunction with applying principles of sustainable agricultural production. Knowledge of high tunnel production and agricultural food crop production in raised beds or in hydroponic systems is preferred. Knowledge of public relations and the ability to work with others is essential as is the ability to function with minimum supervision. Scheduling of successful workshops may require evenings or weekend timeframes to reach the target audience.

Education and/or Experience

A High School Diploma or GED is required for this position. A Bachelor’s degree preferred in one of the following fields: horticulture, agriculture, natural resources, sustainable agriculture, plant science, agricultural education, biological sciences, or environmental science. Candidates possessing a High School Diploma or GED should have at least 3 years of practical experience in any of the fields listed above. The successful candidate will have strong written and oral communication skills and experience in working with diverse clientele and organizations. 
Computer Skills

To perform this job successfully, an individual should have knowledge of database software, Internet software, and word processing software.

Physical Demands

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 

While performing the duties of this job, the employee is regularly required to stand, sit and talk or hear. The employee is frequently required to stoop, kneel, crouch, or crawl. The employee is occasionally required to stand, walk and reach with hands and arms. The employee must frequently lift and/or move up to 50 pounds.

The employee is expected to work both indoors and outdoors in a variety of temperature and weather.

Work Environment

The work environment characteristics of this position are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

The noise level in the work environment is usually moderate.

Salary:

Commensurate with Experience
Closing Date:
Review of application materials will begin immediately. Position is open until filled
To Apply: 
PREFERRED: Information accepted as e-mailed in Word or PDF format to rdemployment@wvstateu.edu. Qualified candidates may submit a cover letter, resume, unofficial transcript and three professional references (name, title, address, phone number, and email address) to:

West Virginia State University Research and Development Corporation


ATTN: Search Committee for Director of Retention, Institutional Effectiveness & Analytics


POB 1000, 204 ACEOP Administration Building


Institute, WV 25112
West Virginia State University R&D Corporation is an Equal Opportunity / Affirmative Action Institution and is committed to equal opportunities without regard to race, color, age, sex, sexual orientation, gender, gender identity or expression, national origin, religion, creed, genetic information & testing, family & medical leave, pregnancy, and Veterans and individuals with disabilities.

We encourage all qualified women, minorities, protected Veterans and individuals with disabilities to apply for employment at West Virginia State University R&D Corporation.
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