
West Virginia State University Research and Development Corporation

Temporary Employee Agreement
Name: __________________________________________________________________
Project Name: ____________________________________________________________
Funding Source: __________________________________________________________
Supervisor Name: _________________________________________________________

Work Location_________________________***Part-time_________Full-time_________
Temporary Position: _______________________________________________________

Pay Rate: _____________Hiring Date: ________________End Date: ________________
A regular work week starts on Monday and ends on Friday and typically covers the hours 8:30am – 5:00pm. **Part time is 25 hours or less a week.  All overtime must be approved in advance by your supervisor. There are no benefits provided for this temporary position. Pay periods are semi-monthly and all payments to employees will be by check or electronic funds.

You are entering this temporary employment position voluntarily and you are free to resign at any time and for any reason or no reason at all. The West Virginia State University Research and Development Corporation is also free to conclude its relationship with you at any time and for any reason or no reason.
I have read and understand, and hereby agree to abide by all of the above terms and conditions of my temporary employment.
________________________________________________________________
Employee Signature






Date
Supervisor______________________________________________________

Approvals:

Budget Office: ____________________________________________________

Dean/Director: _____________________________________________________

Vice-President_____________________________________________________

Title III Director: ____________________________________________________

Associate Vice President Business and Finance: ___________________________
Human Resources Director: ____________________________________________


